
GUIDELINES FOR FILLING IN THE APPLICATION FORM THROUGH THE "InPA" RECRUITMENT 
PORTAL
Summary

1. Premise .......................................................................................................................................................................... 2 

2. Access to the platform............................................................................................................................................... 2 

3. Filling in the application form .................................................................................................................................. 4 

4. Registry office .............................................................................................................................................................. 5 

5. General requirements ............................................................................................................................................... 5 

6. Specific requirements ................................................................................................................................................ 6 

7. Diplomas, professional qualifications, attestations and certificates ............................................................ 9 

8. Work experience at PA as an employee .......................................................................................................... 12 

9. Other work experience at PA ............................................................................................................................... 12 

10. Work experience with private individuals .......................................................................................................... 12 

11. Other work experience ............................................................................................................................................ 12 

12. Articles and publications ......................................................................................................................................... 13 

13. Teaching activity at PA ........................................................................................................................................... 15 

14. Conference courses ................................................................................................................................................. 15 

15. Other ............................................................................................................................................................................. 15 

16. Language Skills ......................................................................................................................................................... 16 

17. Additional information .............................................................................................................................................. 16 

18. Annexes ....................................................................................................................................................................... 18 

19. Payments .................................................................................................................................................................... 19 

20. Verification and submission ................................................................................................................................... 19 

21. Assistance and support .......................................................................................................................................... 20 

p. 1a 20



1. Premise

The National Recruitment Portal was created with the aim of accelerating the process of modernization and renewal of the country by
supporting the Office for competitions and recruitment of the Department of the Public Service in the implementation of the new public
recruitment system. The project aims to speed up, simplify and digitise the organisational processes of recruitment procedures in
public administrations in order to reduce their economic and social costs.

2. Access to the platform

The user, who wishes to submit his application, can access the Recruitment Portal via the following link:
https://www.inpa.gov.it/passing the "Login to personal area " button located in the upper right corner of the home page.

Access to the Portal may be made through:  
� SPID (Public Digital Identity System); 
� Smartcard, using the CNS (National Services Card); 
� CIE (Electronic Identity Card) 
� eIdAS 
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Once logged in, through the "Contest" button it is possible to search for the notice related to the procedure to which the user intends to 
submit his application. 

Typing in the field "Search" the keyword "Albertina" will display the list of competitions organized by the Institute. The user must then 
select the relevant warning. 

The "Details of the competition" screen summarises all the information relating to the call (e.g. deadline for submission of applications) 
and its annexes (e.g. call, minutes of installation of the selection board, ranking list etc.). 
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The "Apply for this procedure" button allows you to complete your application: 

3. Filling in the application

In order to submit your application, you must complete all the sections on the left side of the screen. These will be correctly filled out
when all sections are "checked". In the "CHECK AND SUBMIT" section you can continue with the submission of the application or you
can cancel the application.

If the fields are not filled in correctly or have errors, they will be highlighted with a  WARNING symbol : the portal will not allow

the closure and submission of incomplete applications and/ or without the required attachments.

IT IS ADVISABLE TO STRICTLY FOLLOW THE FOLLOWING INDICATIONS IN ORDER TO AVOID ANY DISPERSION OF THE
SECURITIES DECLARED
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4. Contact details

The section is partially pre-filled with data previously entered in your curriculum vitae. It is recommended, in any case, to verify the
data entered.

5. General requirements

The section requires all fields to be filled in.

N.B. According to L.104/92, as supplemented by L. 17/99, the candidates/s with disabilities may request an individualized
test (use of aids, any additional time, etc.) detailing as follows:
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6. Specific requirements

In the "Specific requirements" section, the candidate/s must fill in the fields as required by the selection notice:  
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Please note that if you do not fill in the fields marked * you will not be able to submit your application.
The candidate/s must:

� Alternatively select the field " CURRICULUM 1 - NEW MEDIA ART" or "CURRICULUM 2 - RESEARCH AND 
CRITICISM OF CONTEMPORARY EXHIBITION PROCESSES" 

� Alternatively select the field "JOB WITH PURSE" (no civil servants) or "JOB WITHOUT PURSE" (ONLY FOR 
CIVIL SERVANTS) 

Otherwise the platform will return as error message " Enter maximum 1 value in this section":

Field CURRICULUM 1 and Field CURRICULUM 2  

Field PLACE WITH BAG - Field PLACE WITHOUT BAG 

The candidate/a, selecting the desired Curriculum can later, in the appropriate section "Attachments" of the Portal "inPa", insert their D.) Research 
project using the Model 1mentioned in the selection notice (see annexes to the Call for Selection c.d. "Modello1"). 
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By correctly selecting the fields in the " Specific requirements" section, the candidate/a will be allowed to enter the required 
documents for admission to the selection (in the "Annexes" section of the "inPa" Portal): 

A. Certificate of completion of the second level diploma or master’s degree (or equivalent qualifications obtained in Italy
and abroad), with examinations taken and related grades and credits oppureDichiarazione sostitutiva della
CERTIFICAZIONE DEL TITOLO DI STUDIO (Art. 46 - letter l, m, n - D.P.R. 28 December 2000, n. 445). Graduates must send a
certificate of registration in place of the certificate of completion. Documentation is valid if written in Italian, English, French or
Spanish.

B. Curriculum vitae et studiorum, dated and signed, with a description of any professional experience and other qualifications held by the
candidate;

E. Copy of identity card or copy of passport (mandatory for foreign applicants);

In addition to signing the mandatory declarations. 
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7. Diplomas, Professional qualifications, certificates and attestations

In this section through the  candidate’s 
own button : 

it is possible, then, to enter the data related to the title  

N.B. I/The candidates/ and registered/ and under condition to obtain a title if they were unable to submit their application online and 
encountered a blocking error of the Platform "InPa" must contact promptly, before the expiry of this call, the Doctoral Area of the Research 
Office at pec dottorati.accademia.torino@pec.it  . 
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QUALIFICATIONS OBTAINED ABROAD - INTERNATIONAL QUALIFICATIONS  

� Foreign title equivalent 
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� Foreign equivalent title 

N.B.The suitability assessment of the international certificate is made on the basis of the documentation attached to the application for admission to the selection; If the documentation submitted does not 
provide sufficient elements for evaluation, the Commission may exclude such applications. 

I/The applicants/s in possession of an international degree for access to the PhD must attach the following documents to the application for admission to be submitted through the online procedure:  
1. Diploma or certificate of first cycle (level 6 E.Q.F.) and second cycle (level 7 E.Q.F.) or single cycle degree - Bachelor’s Degree and Master’s Degree, giving access to the Doctorate in the country of

origin, issued by an officially recognized academic institution, with final vote (where available);
2. Certificate of the final examinations (Transcripts) taken during the first and second cycle university course with the corresponding vote;  
3. Diploma supplement (where available) 

I/The candidates/s enrolled/s under condition for obtaining an international title must attach the diploma of first cycle degree (Bachelor’s degree) and the list of examinations passed (Transcripts of records) in 
the first and second cycle degree programme or in the single-cycle degree programme. 

These documents, if they are drawn up in a language other than English, French or Italian, must be accompanied by an official translation in one of these languages and certified as conforming to the original 
or by the University that issued them or by the competent Italian representations or by persons approved by the competent Italian representations according to the current provisions. 

The results of the recognition of eligibility by the jury are published exclusively on the website of the Accademia Albertina di Belle Arti di Torino and on the portal www.inpa.gov.it. 

This publication is an official notification for all purposes of law, therefore the candidate/s will not receive any personal communication regarding the granting of recognition. 

The students/s holders and/or applicants for international protection who are unable to submit the qualifications required under points 1) and 2) of this article, must contact, before the end of this call, the 
Doctoral Area of the Research Office (dottorati.accademia.torino@pec.it) who will activate the relevant procedure to assess the suitability of the title for participation in the selection. 
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8. Work experience at PA as an employee

It is recalled that the Examining Board, for the purposes of the evaluation for the public selection for admission to XLI Doctoral courses 
will not take into account the data entered in this section, therefore its completion is not mandatory. 

9. Other work experience at PA

It is recalled that the Examining Board, for the purposes of the evaluation for the public selection for admission to XLI Doctoral courses 
will not take into account the data entered in this section, therefore its completion is not mandatory. 

10. Work experience with private individuals

It is recalled that the Examining Board, for the purposes of the evaluation for the public selection for admission to the XLI Doctoral courses 
will not take into account the data entered in this section, therefore its completion is not mandatory. 

11. Other work experience

It is recalled that the Examining Board, for the purposes of the evaluation for the public selection for admission to the XLI Doctoral courses 
will not take into account the data entered in this section, therefore its completion is not mandatory. 
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12. Articles and publications

Please note that a maximum of 3 publications will be considered for evaluation on the platform: 

N.B. it is possible, at the discretion of the candidate, to insert in the Annexes section "G. - Publications - details that refer to max.3 publications declared 
in this section" ARTICLES AND PUBLICATIONS". 

p. 13a 20



p. 14a 20



13. Teaching activity at PA

It is recalled that the Examining Board, for the purposes of the evaluation for the public selection for admission to the XLI Doctoral courses 
will not take into account the data entered in this section, therefore its completion is not mandatory. 

14. Conference courses

It is recalled that the Examining Board, for the purposes of the evaluation for the public selection for admission to the XLI Doctoral courses 
will not take into account the data entered in this section, therefore its completion is not mandatory. 

15. Other

It is recalled that the Examining Board, for the purposes of the evaluation for the public selection for admission to the XLI Doctoral courses 
will not take into account the data entered in this section, therefore its completion is not mandatory. 
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16. Language Skills

Language proficiency is required in this section:  

17. Additional information

Applicants may indicate that they wish to include the following FACOLTATIVIannexes in their online application  : 

o C. ARTISTIC PORTFOLIO - MAX 7 WORKS
o G. PUBLICATIONS (MAX 3)
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In the event that candidates do not select the previous fields by choosing the option "C. E G.", they will not be able to insert the optional 
documentation in the following section "ATTACHMENTS". 

Candidates must NECESSARILY select the field "DECLARATION REPLACING A NOTARIAL DEED" by attaching the form made available by the 
Administration. Please fill in all the necessary and sufficient data and information to allow an accurate assessment of what is stated. (e.g. 
Job/Assignment/Activities performed. , Administration/Entity/Subject, Start date, End date, Remuneration/Professional activity, Entity/Company/Studio/ 
other activities at the institute) No situations, even potential, of conflict of interest)  

� POSTS AND POSITIONS 
� OCCUPATIONAL ACTIVITY 
� OTHER ACTIVITIES AT THE INSTITUTE 
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18. Annexes 
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19. Payments

To participate in the selection must be made, under penalty of exclusion, the payment of the registration fee of € 30.00 (thirty/ 00 euro)
and must be made by the deadline of the call.
The payment of the participation fee does not replace the sending of the application and can be made "online" thanks to the function
"Pay online" that allows you to make the payment through the platform "pagoPa".
It may take up to 24/48 hours for the payment to be recorded.
It is possible to verify the registration by updating the section "Payments" through the option "verify now". Each payment is associated
with a Unique Deposit Identifier (UBI). The platform still allows applications to be submitted. The fee paid for participation in the selection
will not be refundable, even if no application is submitted:

I/The applicants with an international degree valid for access to the PhD are exempt from paying the registration fee

20. Verification and submission

Once all sections have been filled in, the system allows you to submit your application using the button: 

The "InPA" system asks if you intend to copy the data entered in the application in your Curriculum Vitae for future applications and if 
you authorize the use of the data entered in the Curriculum for purposes of research and selection of professional figures related to 
the profile, then asks for confirmation of the willingness to proceed with the submission of the application. 

You can also cancel the question with the button: 
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21. Assistance and support

o For technical problems of an IT nature"InPA" provides a support service that can be activated by clicking on the
"Request Support" button located at the bottom right of each screen:

General FAQs are also available at: https://www.inpa.gov.it/faq-domande-e-risposte/ . 

For administrative problems, please contact: 

pec: dottorati.accademia.torino@pec.it 

peo: dottorati@albertina.academy 

Pag. 20a 20 

https://www.inpa.gov.it/faq-domande-e-risposte/%20.
mailto:dottorati.accademia.torino@pec.it
mailto:dottorati@albertina.academy

	GUIDA_INSERIMENTO_CANDIDATURA_INPA-DOTTORATI- PRIMA VERSIONE CON COMMENTI.pdf
	1. Premessa
	2. Accesso alla piattaforma
	3. Compilazione della candidatura
	4. Anagrafica
	5. Requisiti generici
	6. Requisiti specifici
	7. Titoli di studio, abilitazioni professionali, attestazioni e certificazioni
	8. Esperienze lavorative presso PA come dipendente
	9. Altre esperienze lavorative presso PA
	10. Esperienze lavorative presso privati
	11. Altre esperienze lavorative
	12. Articoli e pubblicazioni
	13. Attivita’ di docenza presso PA
	14. Corsi convegni congressi
	15. Altro
	16. Competenze Linguistiche
	17. Informazioni aggiuntive
	18. Allegati
	19. Pagamenti
	20. Verifica e invio
	21. Assistenza e supporto


		2025-09-19T12:30:54+0200
	Accademia Albertina di Belle Arti di Torino




